
	Ref. No: 参考编号：
	



Accommodation Booking Registration Form   住宿预订登记表
To: The Management – HNJ Formation Centre
I wish to book the accommodation at your Centre for the purpose as stated below, and here are the other necessary particulars:
	Date of accommodation required  住宿日期要求

	Check-In Date入住日期:
	
	
	  Check-Out Date
   退房日期:
	
	



	Contact Person Personal Detail  联系人个人信息

	Name 姓名 
	
	New IC 身份证
	

	
	
	Email 电子邮件
	

	Phone (HP)手机 
	
	Address 地址:

	Office No. 办公室 
	
	



	Parish / Group / Personal: 
教区/团体/个人
	Attendees No:
出席人数

	Purpose of Stay住宿目的
	For Office Use办公用:

Fee Charging / Love Offering  
收费/爱心奉献
	Day 
天
	Total Room
房间数量
	 (RM)

	  Staying  
      住宿
	  Not Staying  
      没住宿
	
	
	
	

	Formation
培训
	
	Retreat
避静
	
	Conference Room 
会议室
	RM300
per day
每日
	
	N/A
	

	
	
	
	
	Hall 大厅
(Include Sound System)
  (包括音响)
	RM300
per day
每日
	
	N/A
	

	
	Dorm 宿舍
(4 Dorm, 10 pax/dorm)
	RM150
per day
每日
	
	
	

	Banquet
宴会
	
	Overnight过夜
	
	Room房
(4 Room, 3 pax/room)
	RM50
per day
每日
	
	
	

	
	
	
	
	Kitchen 厨房
	RM100
per day
每日
	
	N/A
	

	Please state usage purpose in detail  请详细说明用途







  I have read and understand the Terms & Conditions attached and accepted them. 
       我已阅读并理解条款和条件，并接受这些条款和条件

Signature 签名: 	…………………………………….
 Date 日期 : ………..………………………………..
HNJ Formation Centre
Main Road, 11000 Balik Pulau, Pulau Pinang
Tel: 6018-765 8897  Email: hnjpenang1854@yahoo.com

Formation Centre accommodation booking – Terms & Conditions
I. Application Procedure
Applicants should read and understand the rate of booking facilities and know the charges before booking. Completed registration form preferred to be received in advance two (2) weeks from the date of usage. Once booking is confirmed, payment should be made within Three (3) working days, otherwise room will be released on first paid basis.

II. Booking
· It is good to book early before the event to avoid disappointment, and to confirm the booking two weeks ahead with booking form and a deposit of RM200 which will fully refundable after event inspection, should there be no damage caused.
· For day use, a deposit of RM100 is required.
· Deposit can be made via cheque or direct bank transfer to us as below detail.
[bookmark: _GoBack]        Name: Church of The Holy Name Of Jesus 
        Bank / Account No.: RHB 20708200040209

III. Rules & Regulations
1.  That there will be order and discipline.
2.  That cleanliness and the proper disposal of wastes will be observed at all times.
3.  That the appearance of the walls, ceiling, floors or furniture will not be disfigured or damage.
4.  All crucifixes, holy picture, etc, on the walls must be treated with respect and must not be removed or shifted.
5.  That there will be no abuse of facilities in any part of the premises, especially blankets, mats, mattresses and pillows 
     which are meant only for sleeping and should not be taken away from the beds for any other activities.
6.  That the arrangement of the beds in the dormitories will not be altered.
7.  Chairs and tables are not to be removed from the designated areas.
8.  Usage of any other facilities other than those rented is strictly prohibited unless prior advance notification.
9.  Smoking, alcoholic drinks and gambling activities are strictly prohibited in the formation centre and areas surrounding 
     the centre.
10.Pick of flowers, plants and fruits is strictly forbidden.
11. Outside food caterers are not allowed to cook in the refectory.
12. Dining utensils (plates, cup, spoons & forks) are not provided.
13. That at the time of checking out, the cleanliness of the premises will be ensured.
14. That before checking out, all fees and dues is promptly paid up and borrowed articles like keys, etc, is returned.
15. That the standard safety rules will be observed.
16. Please take care of your own belonging as HNJ Formation Centre will not be responsible to any loss of property.
17. That the concerned party to be fully responsible for all the facilities provided and is required to pay compensation if 
      the facilities are found damaged or missing due to their negligence.
18. Groups that do not observe the stipulated rules and regulations will be blacklisted.
19. The HNJ Formation Centre Committee has the right to amend the above rules and regulations as and when necessary.

